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Waldringfield 
Parish Council 
 

Parish Clerk: Jennifer Shone-Tribley 
Low Farm, Ipswich Road, Waldringfield, Woodbridge, 
Suffolk IP12 4QU 
Email: pc.waldringfield@googlemail.com 
Telephone: 01473 736475 
Website: www.waldringfield.onesuffolk.net/parish-council 
 

    Minutes of the Annual Parish Council Meeting held on Tuesday 10 May 2022 
 

In attendance: Councillors Kay, Lyon, Archer, Elliot 
Members of the public: 0 

Clerk: Jennifer Shone-Tribley 
Meeting opened 18:54pm 

1939 
 
1 To ELECT a Chair and for the Chair to SIGN a Declaration of Acceptance of Office. 

Cllr Kay was proposed by Cllr Archer, which was seconded by Cllr Elliot and agreed by all councillors. 
 
Cllr Kay was duly elected Chair and signed a Declaration of Acceptance of Office. 
 
 

2 REGISTER OF INTERESTS – Councillors to be reminded to review and update the online register 
of interests. 

Councillors duly reminded 

 
3 To RECEIVE apologies for absence. 
Cllr Beaumont and Quick; Cllrs Reid and Gold attended the meeting at 19:15pm and apologised for 
their late arrival 
 

4 To ELECT a vice-chair. 
Cllr Lyon proposed Cllr Elliot, which was seconded by Cllr Archer and agreed by all councillors. Cllr Elliot 
was elected Vice-Chair.  
 

5 To RECEIVE reports and APPROVE the end of year accounts, as at 31/03/2022. 
 
Cllrs reviewed the annual statements. It was resolved to accept the end of year financial position, 
proposed by Cllr Kay, seconded by Cllr Elliot and approved by all councillors. 

 

6 To RECEIVE and CONSIDER the report of the Internal Auditor for 2021/22. 
 

The Clerk reviewed the note at Pg 1 of the report referring to Financial Regulation 11(b). This states: 
 
(b) Where the council intends to procure or award a public supply contract, public service contract or public works 
contract as defined by The Public Contracts Regulations 2015 (“the Regulations”) which is valued at £25,000 or 
more, the council shall comply with the relevant requirements of the Regulations2 

 
2The Regulations require councils to use the Contracts Finder website to advertise contract opportunities, set out the procedures to be followed in 

awarding new contracts and to publicise the award of new contracts.  
 

Cllrs noted that the preliminary available budget, which was agreed in May of 2021 was £20-25K, and 
therefore not at the threshold. As such, the WPC followed its financial standing orders under 11 (h). 
when the three quotes and competitive evaluation process was undertaken. It was after the 
appointment of the supplier through that process that additional funds became available through 
additional grant funding and CIL funds in September of 2021, to allow for upgrades with the existing 
supplier – which subsequently increased the contract value. The Clerk took advice on the issue prior to 

entering into the contract and received advice confirming that the existing competitive quotes process 
was valid, but that the outcome of the contract needed to be posted on Contracts finder, which the 
Clerk undertook in April 2022.  
 

No additional comments or recommendations were made by the auditor.  
 
Cllrs congratulated the Clerk on the internal audit report, particularly the third point in the auditor's 
Additional Comments/Recommendations.   
 
Cllr Lyon proposed approval of the report, seconded by Cllr Archer and agreed by all councillors. 
 
The Clerk thanked Heelis & Lodge for their efficiency in undertaking the internal audit this year.  
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1940 
 
7 To CONSIDER and APPROVE the Annual Governance Statement of the Annual Governance and 

Accountability Return 2021/22 Part 1. 
Cllrs considered the assertations, which were read by the Clerk and displayed on screen. Cllrs agreed 
to the statements.  
 
Cllr Elliot proposed acceptance of the completed statement, seconded by Cllr Archer and approved by 
all councillors.  
 
The document was signed by Cllr Kay and the Clerk in the meeting.  
 

8 To APPROVE the Annual Accounting Statements of the Annual Governance and Accountability 
Return 2021/22 Part 2. 

It was resolved to approve the Annual Accounting Statements, with acceptance proposed by Cllr Kay, 
seconded by Cllr Lyon and agreed by all councillors. 
 
The document was signed by the Clerk, as Responsible Financial Officer in advance of the meeting, and 
signed by the Chair in the meeting. 

 
9. To NOTE the dates for the notice of public rights  

 
The Clerk advised the public notice would be valid from 06 June – 15 July 2022. It was noted by Cllrs 
that this year there is an additional statement that these are as yet unaudited, as the External Auditor 
will need to review the file this year due to our income being in excess of £25,000. 
 
 

10 To CONFIRM the appointment of the Internal Auditor for 2022/23. 

 
After consideration of the work of the Internal Auditor, it was proposed Heelis & Lodge be appointed 
Internal Auditor for the year ending 31st March 2023 by Cllr Kay, seconded by Cllr Elliot and approved 
by all. 
 
 

11 To CONFIRM the bank and building society authorised signatories. 
The Unity Trust account signatories were confirmed as Cllrs Kay, Archer, Reid and Elliot and the 
Ipswich Building Society account signatories were confirmed as Cllrs Kay, Archer and Reid. 
 
 

12 To REVIEW and ADOPT Standing Orders, Financial Regulations and the Model LGA Code of 
 Conduct for Councillors 
 
After consideration and review, Cllr Kay proposed to adopt Standing Orders, Financial Standing Orders 
and the model Code of Conduct for Councillors, seconded by Cllr Lyon and approved by all councillors. 
 

13 To APPROVE appointment of Councillors/Officers/Others to particular responsibilities. 
Cllrs considered the areas of responsibility, number of required councillors/volunteers and considered 
appointments for the next fiscal year. 
 
In particular, the addition of additional Tree Wardens was discussed. Cllrs agreed to defer this issue to 
the June meeting for further discussion. Cllr Reid proposed that the Felixstowe Partnership liaison is 
valuable and he has been undertaking to attend these meetings on behalf of the Council. Cllrs agreed 

this should be a new area of responsibility. Discussion of the Beach portfolio agreed that two appointees 
would be sufficient. The following appointments were agreed by all councillors: 
 
 

Responsibility 
area 

No of 
Cllrs 

Current appointees FY 2022-23 appointments 

SALC 1 Cllr Elliot Cllr Elliot  

Footpaths 1 Cllr Gold Cllr Gold  

Tree Warden 1 Christine Fisher-Kay Christine Fisher-Kay 

Flood Defences 3 J. Smith, T. Lyon and 
J. Wilkins 

J. Smith, T. Lyon and J. Wilkins 
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Emergency 
Planning 

1 Cllr Lyon Cllr Lyon 

Planning Group 3 Cllrs Elliot, Beaumont 
and Gold 

Cllrs Elliot, Beaumont and Gold 

Parish Liaison 1 Cllr Kay Cllr Kay 

Website 
Management 

1 The Clerk The Clerk 

Village Hall 1 Cllr Lyon Cllr Lyon 

Tennis Club 2 Cllr Archer and 
vacancy 

Cllr Archer and Kay 

Fairway  2 Cllrs Gold and Reid Cllrs Gold and Reid 

Playing Fields 3 Cllrs Archer, Reid and 
vacancy 

Cllrs Archer, Reid and vacancy 

Church Field 2 Cllrs Elliot and Gold Cllrs Elliot and Gold 

WALGA 1 Cllr Kay Cllr Kay 

Beach 3 (2) Cllrs Gold, Quick and 
vacancy 

Only 2 required - Cllrs Gold and Quick 

Notice Boards 2 Cllrs Archer and Kay The Clerk and Cllr Kay 

Village Sign 1 Cllr Lyon Cllr Lyon 

Climate and 
Biodiversity 
Coordinator 

1 vacant Cllr Kay will take on this portfolio 
temporarily 

Felixstowe 
Partnership 

1 New portfolio Cllr Reid will take on this portfolio 
temporarily  

 

Motion to approve the appointments as above - Proposed Cllr Kay, seconded by Cllr Archer - all in favour. 
 
14 To CONFIRM the appointment of the Clerk and RFO. 
It was resolved to confirm the appointment of Jennifer Shone-Tribley as Clerk and RFO. Proposed by 
Cllr Kay; seconded by Cllr Elliot and approved by all. 

 
The Chair closed the meeting at 19.38pm 

 
ACTION ITEMS 

Audit: Clerk to file the requisite paperwork with the External Auditor PFK Littlejohn  
Appointments: Clerk to discussion of additional tree wardens as agenda item in June; Clerk to add the two 
temporary portfolio appointments for consideration at meeting where new councillor is co-opted 

  



Waldringfield Parish Council 
 

Draft until signed………………………………………….Chair         /      / 20 Page 4 of 12 

SUPPORTING DOCUMENTS -Annual Parish Council Meeting  

ITEM 5 
To RECEIVE reports and APPROVE the end of year accounts, as at 31/03/2022. 
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Payments over £100

 

 
 

 
 
 
 
 
 
 

Bank Reconcilliation 
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Asset Register 

 

 

ITEM 6 
To RECEIVE and CONSIDER the report of the Internal Auditor for 2021/22. 

Full Report sent to Councillors under separate cover 
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ITEM 7 
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7. To CONSIDER and APPROVE the Annual Governance Statement of the Annual Governance and 
Accountability Return (AGAR) 2021/22 Part 1. 

 

ITEM 8 
8. To CONSIDER and APPROVE the Annual Governance Statement of the Annual Governance and 

Accountability Return (AGAR) 2021/22 Part 2. 
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ITEM 9 
9. To NOTE the dates for the notice of public rights – DRAFT notice below. 
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ITEM 11 
11. To CONFIRM the bank and building society authorised signatories 
Current Signatories: 

Ipswich Building Society: 

Cllrs Kay, Reid and Archer 

Unity Trust: 

Cllrs Kay, Elliot, Reid and Archer 

ITEM 12 
12 To REVIEW and ADOPT Standing Orders, Financial Regulations and the Model LGA Code of 
Conduct for Councillors 
 
All three documents sent to Councillors under separate cover. 

 

ITEM 13 
13. To APPROVE appointment of Councillors/Officers/Others to particular responsibilities. 
 
List of Areas of responsibility and appointments for the last year (2021-22) 
 

Responsibility area No of 
Cllrs 

Current appointees 

SALC 1 Cllr Elliot 

Footpaths 1 Cllr Gold 

Tree Warden 1 Christine Fisher-Kay 

Flood Defences 3 J. Smith, T. Lyon and J. Wilkins 

Emergency Planning 1 Cllr Lyon 

Planning Group 3 Cllrs Elliot, Beaumont and Gold 

Parish Liaison 1 Cllr Kay 

Website Management 1 The Clerk 

Village Hall 1 Cllr Lyon 

Tennis Club 2 Cllr Archer and vacancy 

Fairway  2 Cllrs Gold and Reid 

Playing Fields 3 Cllrs Archer, Reid and vacancy 

Church Field 2 Cllrs Elliot and Gold 

WALGA 1 Cllr Kay 

Beach 3 Cllrs Gold, Quick and vacancy 

Notice Boards 2 Cllrs Archer and Kay 

Village Sign 1 Cllr Lyon 

Climate and Biodiversity Coordinator 1 vacant 

 
 
 
 

 


